@ COSMOTEK

COLLEGE

Whether you are looking for a career change, preparing for certification,
or self-personal improvement, we can turn that dream into a reality!

School Catalog

January 1, 2024-December 31, 2024
(Updated annually and as needed)

BLOSSOM HILL CAMPUS
1375 Blossom Hill Road Ste 9
San Jose, CA 95118
Phone: (408) 999-0446

HUNTWOOD CAMPUS (coming soon)
31023 Huntwood Avenue
Hayward, CA 94544
Phone: 650-435-9078

Email: support@cosmotekcollege.com
Website: www.CosmotekCollege.com

1|52


mailto:support@cosmotekcollege.com
http://www.cosmotekcollege.com/

TABLE OF CONTENTS

MISSION ST ATEMENT ..ottt e e et et e e et e e ee et e e e et e e eee e s s e e e e eeee s s naan e e e e e eeeesnnn s e e eeeeennnns 4
HYBRID DISTANCE EDUGCATION . ...cct ittt ettt ettt e e et e e e e e e e ennn e a s e e e e e e eennnnneeeeeeeenes 5
COLLEGE CAMPUS AND FACILITIES ...ttt ettt e e et e e s e e e e e e e nnnnan e e e e e eennnnes 5
SAFE CLASSROOM ENVIRONMENT ....iitiiiiiii e eee ettt a e e et e e a e e e e e e e enn s s e e e e e e ennnrnnaeeeeeeennnnes 5
CALENDAR/HOLIDAY'S ...ttt s 6
COMPLIMENTARY GLAM SESSION ... .. ciiiiiiiiii ettt e et e e e e e e e e e en s e e e e e e e nnnr i a s e e e e e e ennnnns 6
FACULTY QUALIFICATIONS ..ottt e e et e e e et e e e e et e een e s r e e e e e e e nnrnnnaeeeeeeennnnns 7
COSMOTEK COLLEGE POLICY FOR VIEWING CATALOG AND PERFORMANCE FACT SHEET ...........ccuvvueee 8
CHANGES IN CATALOG, CURRICULUM, AND POLICIES ......ccoiieeiiiis et eeeeeees 8
LICENSURES REQUIREMENTS. ... ittt ittt e et e e e e e e et e s e e e e e e e e e s s a e e e e e e e e nnnn i neeeeees 8
APPROVAL DISCLOSURE STATEMENT & ACCREDITATION ...ttt 9
COURSE TUITION, REGISTRATION AND BOOKS FEE SCHEDULE..........ccootiiiiiieeceeeeei e 10
COLLECTION OF TUITION ..ttt ittt ettt e ettt st e e e e e et et e e e e e e e e e e b s e e e e et eenrnbnaaaeeeeeeennne 10
O o (O T ] o | | U 11
FINANCIAL ASSISTANCE ... ..ttt e et r e e e ettt e et e e e et e een e e e e e e e et ennnran s e eeeees 11
VISA SERVICES ...ttt oottt e e e ettt e e et e e e ettt e e e e e e e e e et e ennE e n e e e e e e e e e nnnn e e e as 11
ADMISSION REQUIREMENTS ... ittt e e e e e e e et e e e e e e e et e e s e s e e e e e e ennnnna s 11
EVALUATION PERIODS. ... ..ottt e ettt e e e e et e et s e e e e et e ee s b s e e e e et e nnnn e e s e e eeeeennnnes 12
BEGINNERS OR FRESHMAN LEVEL ...ttt e e e e e e e e e e e e e e e e e 12
GRADUATION REQUIREMENTS ... ettt sttt e e e e e et r s e e e e e e e es b e e e e e e e eennbn s e eeeeeennne 13
TRANSFER STUDENTS ...ttt ettt ettt s e s e et e et e ettt e e et e e e e s bR s e e e e et e ee s e b e e e e e e e eenrnnnn s 13
NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR
INSTITUTION L.ttt e ettt s e e e ettt e e e et e e e et e ee e E R e e e e et e e e e e b e e e e e et e e se b e n e e e e e e e eennnna e eeeas 13
ENGLISH PROFICIENCY ...ttt ettt ettt e e e e e et e et s e e e e e e e e ee e e s e e e e et eees e e e e e e e e eennnnnaneeeeeees 13
PROBATION PERIOD ...ttt e ettt st e e e et et e e b e e e e et e ee et b e e e e e e e ennnbbaneeeeeeeas 13
NONCREDIT, REMEDIAL COURSE, AND REPETIONS . ......oiiiii et 13
TRANSCRIPT REQUEST ...ttt ettt e ettt e e ettt e e e et e e et e e e e s b aa st e e e et e e e e bbb e e e e e eeennnnna s 13
ATTENDANCE STANDARDS & TIMECARD POLICY ...ttt 14
A TIME CLOCK POLICY ittt ettt e e e e e e et e e e e e e et e e e st r e e e e e e eennnba s 14
B. IMAIKE-UPR PO Y ittt ettt e e e ettt e e bbbt e e e et et e s bbb e e e e et e e ernbb e e eeeeas 14
PROFESSIONAL IMAGE AND PROFESSIONAL CONDUCT ...ttt 15
OO = o = O ] I 0 2 PP 15
LEAVE OF ABSENCE POLICY ... ittt ettt e e et e e e e et e e n e e e e e e e e e 16
COMPUTER, NETWORK, AND SOCIAL NETWORKING POLICY ...ouuiiiiiiiiiiiiiiis e 16
STUDENT HOUSING ...ttt e ettt e e e et e e ee e ar e e e e et e e ne e e e e e et e e eennnnn e e e e e e e ennnnn s 16
NON-DISCRIMINATION POLICY ..ttt ettt e e e et e e e e e e e e e e nnr e r e e e e e e e e nnnna e e e 16
HARASSMENT POLICY .ttt ettt ettt e e e e et e e e e e a e e e e e e e e e s nnnn e e e e e e e e e e nnn s neeee s 17
STUDENT RECORDS AND PRIVACY RIGHTS ...ttt e e e e e e ennn s e e e e e eennnes 17



MAINTENANCE OF RECORDS AND AMENDMENT TO STUDENT RECORDS........ccoiiiiiiiiiiii e 17

GRIEVANCE POLICIES ... oottt ettt ettt e e e e et e e e e e e e e e e e een e n e e e et e e e e nnnn e e e e e e e e ennnn s 17
ALCOHOL AND DRUG-FREE EDUCATIONAL FACILITY POLICY ...t 17
GRADUATION, PLACEMENT, AND JOB OPPORTUNITIES ..o e 18
EXTRA INSTRUCTION CHARGES. ...ttt e e e e e rn e e e e e e e e e e e e e eeenns 18
BANKRUPTCY DISCLOSURE ...ttt ettt ettt e e e et e e r e e e e et e e e n e e e e e e e e e nnnn e e e e 18
STUDENT TUITION RECOVERY FUND (STREF)...cetttttttttiiiiiiiiiiiieeeiieeieesssessessesesssesassss e 18
REFUND POLICY ..ttt ettt ettt e ettt e e e e e et e e ee s s e e e et e e e e e R e s e e e et eee e s eaa e e e e e e eennn s neeeeeeennnes 19

A STUDENT’S RIGHT TO CANCEL. ... .uiiiieeiieeiete ettt e e e e e e e e e e e nnnn s a e e e e e eennnnes 19

B. WITHDRAWAL FROM COURSE. ... oottt e e e e e e e e e enrrn s 19
RE-ENTRY STUDENT ...ttt ettt e e e e et e e e e et e e e et s e e e e et e e ee e e a s e e eeeeee s nnnneeeeeeeennnnnanneeeeeennnns 20
BARBER PROGRAM (1,000 HOURS)... ..ottt ettt ennennnnnnne 21
COSMETOLOGY PROGRAM (L1000 HOURS) ....cettetttetieeititteteeeeieeeeeeeeeeees s 23
ESTHETICS (SKIN CARE) PROGRAM (600 HOURS) .....ciitiiiiiiiiiiiiiiiiiieee ettt eeseesessesessssnsnnesenennnes 26
HAIRSTYLING PROGRAM (600 HOURS) ... 29
MANICURING 400 (400 HOURS).....ciiiiiiiieiee ettt nnnnne 31
MANICURING 600 (600 HOURS)......oiiieieeieeee ettt ettt ettt ettt ettt ettt e e et e e e eeennennnnnnnnnne 33
MASSAGE THERAPY 500 (500 HOURS)......ciiiiiiieeieee et 36
REAL ESTATE AGENT & LOAN PROCESSING (300 HOURS) .....ccttttiiiiiiiiiiiiiiiiiiiieiiieeeeeieeeeesessessesesesnnsnnnnennnnnes 40
REAL ESTATE APPRAISAL (45-HOURS).....ciiiiiiiiiiiiiiiiiiie ettt 43
REAL ESTATE ECONOMICS (45-HOURS) ....coiiiiiiiiiiiiiiiiiee ettt 43
REAL ESTATE ESCROWS (45-HOWURS) .....oiiiiiiiiiiiiiiiitieeeet ettt 44
REAL ESTATE FINANCE (45-HOURS).....coiiiiiiiiiiiiiiiiietete ettt 45
LEGAL ASPECT OF REAL ESTATE (45-HOURS) ....cooiiieeeeeeeeee e 46
REAL ESTATE PRACTICE (45-HOWURS) ..ottt 47
REAL ESTATE PRINCIPLES (45-HOURS) ..ottt 48
REMEDIAL TRAINING ...ttt oo e ettt e e e e et e ettt b e e e e e et e e s bbb r e e e e e eeeesbbaa e e eeeeeennes 49

3|52



Whether you are looking for a career change, preparing for certification, or self-personal improvement, we can turn that
dream into a reality. If you are joining us for the first time, you have taken the first step towards the most important
investment you’ll ever make!

Cosmotek College was established in 2001 and is among Northern California’s oldest and most distinguished
postsecondary institutions. Cosmotek College offers a unique package having a series of courses like Cosmetology,
Makeup Artistry, Esthetics, Massage Therapy, Nail Technology, Remedial Training, Teacher Training, and Real
Estate and Loan Processing.

With our elaborate course and advanced training, we ensure our students are ready for the glamour and wits of the
industry. We also offer our students enrollment in exclusive courses, that are at no extra cost to them, while other
institutions would charge an additional amount. We adhere to a simple belief, in which to facilitate an environment for
growth, discovery, and learning for those that are looking for a change in their career and an intrinsic drive for self-
improvement.

Our education system at Cosmotek College prioritizes the student’s learning experience through practical tasks on a
rotational method, expanding their expertise through hands-on experience. This approach allows for a unigque and
individualized learning experience for the student, where theory and practical experience will continue to overlap.

Our faculty and staff are passionately driven in providing students career-oriented information that will enable them to
sustain and encourage their growth within today’s aggressively advancing society with its competitive global economy.
The variety in our syllabi are to equip our students with differing skills of trades, empowering them with proper work
culture, and shaping them to be creative members of a competitive society. At the end of their education, we ensure that
our students will be ready to answer the demands of the beauty industry.

With dedicated faculty, life-time career service, free parking, free salon business mentoring, scholarship programs, and
exposure to first-hand experience when working with paying clients, our students are fully prepared in passing the state
board exams. All amenities are included in a single package, which has been highly regarded as the best among all
institutes of California. One of our proudest moments, was when we were recognized as the number one institution in hair
styling, cosmetology, and nail art back in year 2008 and 2009. That made us the first school winning two consecutive 1%
place awards in hair design, makeup, and nail art design in the history of Nina Faggiano Student Team Competition. Our
reputation precedes us, we invite inquiring students to join us in our legacy.

Along with our core belief that education is a route for individual and collective success, we have dedicated ourselves to

the mission of donating to Unicef. Our goal is to encourage safe environments with fundamental schooling provided for
children that are underprivileged. Cosmotek is proud to share in contributions from our professional products.
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Currently, Cosmotek College offers a hybrid learning option for some programs where students get an opportunity to have a
combination of both traditional school attendances with online instructions. You will be supported no matter where you are: in person,
online, or both.

Our hybrid learning is an innovative learning environment that brings together discussions, assignments, and learning activities all in
one location. Depending on the program, your classroom experience may vary. Our Classroom is designed around your course
syllabus and has everything you will need to be a successful student, and ways to learn and connect with your instructor and
classmate. It is important to stay organized, track progress through the course and check weekly progress. The following requirements
shall apply:

1. The online program is instructor-led. Students can only earn theory hours online. All practical operations must be done on-
campus.

2. Students are required to complete all course assignments. Students are required to take weekly test either online or on-campus.

3. Theory exams grades will be automatically calculated by Cosmotek online portal and online hours will be managed by
Cosmotek time tracking system.

4. No overlapping of hours (On-Campus and online) is allowed. Overlapped hours will be removed.

All student Satisfactory Academic Progress evaluations will be completed while students are physically on campus.

Students are required to attend on-campus class at least eight (8) hours every week and be evaluated for their practical or theory

proficiency.

7. The interaction with the instructor will be validated by regular measurable participation using Cosmotek time tracking system,
actively working on Cosmotek online lessons, textbooks, assignments, and by communicating with the instructor in Cosmotek
chat post, Zoom, Email, and Texting.

8. Orientation will be on the first day of the class.

9. Microsoft Windows or Apple Mac OS with Chrome, Firefox or Safari Browser, high speed internet connection, monitor and
video card, speakers, headphone or speakers, web camera capable of video conferencing are required.

oo

Cosmotek College proudly features two campuses, each uniquely equipped to provide exceptional educational experiences. The San
Jose campus is a key part of Silicon Valley, conveniently located near the Mineta San Jose International Airport. Spanning
approximately 8,300 square feet, it's designed to accommodate up to 200 students and is equipped with state-of-the-art facilities.

Additionally, our flagship campus in Hayward is the largest facility for beauty courses in California, covering an expansive 20,000
square feet. Positioned in Hayward, known as the "Heart of the Bay," it is easily accessible, being closer to both San Francisco and
Oakland airports.

Both the San Jose and Hayward campuses are outfitted with high-end salon equipment to create a realistic salon environment,
essential for training future beauty professionals. This approach enables students to gain practical experience in a professional-like
setting. Also, ample parking spaces are available at both locations, adding to the convenience for students and visitors.

These strategic locations and well-equipped facilities underscore Cosmotek College's commitment to offering a superior educational
experience in the beauty field, making it a premier choice for aspiring professionals in California.

HANDICAPPED FACILITIES: Parking and restrooms conform to the handicap access guides. Cosmotek College is not equipped to
serve severely handicapped students.

e  Safety measures are enforced at Cosmotek. Our staff always follow procedures to keep our equipment and environment clean
and safe.

o We will continue to maintain and improve your workspace to exceed your expectation and help encourage your creativity.

o  Staff and students are required to wash or sanitize their hands immediately upon entering the school premise. It is also
essential to wash and sanitize frequently throughout the day. Sanitizer dispensers and disinfectants are located throughout the
entire facility.

e  Students must discard soiled supplies, hair, towels, drapes, food, papers, bottles, and cans, into designated trash immediately.

e  Students must clean and put away supplies after a class activity.

e  Students must disinfect their workstation before and after you use it.
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On-Campus hours: Monday — Saturday 9AM-9PM and Sunday 9AM - 7PM.

Distance learning hours: Monday — Sunday 9AM — 9PM.

Holidays: Memorial Day, Independence Day, Labor Day, Thanksgiving Day, Christmas Eve, Christmas Day, New Year’s Eve and
New Year’s Day.

If the holiday lands on a Saturday, Cosmotek College will observe it on Friday and if the holiday lands on a Sunday, Cosmotek
College will observe on Monday.

Holy Days of all religious beliefs are respected and allowed.

The school reserves the right to change dates of holidays with prior notice.

This one-day complimentary service to our students who pass and receive the state board license or those that graduate should the
board license not be required.

Cosmotek Team congratulates and celebrates our student’s professional accomplishment in their field of study, by treating them
with a day of professional hair, makeup, and photography session.

The professional photos are a reward for the hard-work and consistency required to complete education within their field of study.
These photos are a gift to students and can be used in their portfolios, social media, marketing materials, and in photo albums.
Please share the contagious laughs and happiness with your family and other students. Pass the test, receive the license, and
Cosmotek will pamper our newly graduated students.

6|52



MCSE, B.S. Financial, Accounting, MIS, Oracle Database, MCSE,
Real Estate & Mortgage Broker, Massage Therapist, Barber

Cynthia Trinh President / Instructor Cosmetologist, Esthetician, Nail Artist, Makeup / Permanent Makeup
Acrtist, Computer IT, Web Design. Hold active licenses, 20+ years of
experience.

Devin Pham Admin / Instructor / IT B.S., active barber, cosmo license, 3+ years experience.

Huong Pham Admin / Mani Instructor Active manicure license, 3+ years experience.

Denise Harada

Massage Therapy Instructor

CAMTC license, 25+years experience.

Belen Fuetes

Esti Instructor
Speak English / Spanish

Active esti license, 3+years experience

Vannghi Nguyen

Nail / Cosmo / Barber Instructor

Active Cosmo/Barber and 15+ years experience

Vanessa Calderon

Esthetics / Massage Therapy
Speak English / Spanish

Active Massage Therapy, Esti, Cosmo license, 10+years experience

Kosal Sam

Esti Instructor

Active Esti license and 6+years experience.

Thao Nguyen

Massage Therapy Instructor

Active Massage Therapy, Cosmo license and 7+years experience

Tammy Do Mac

Cosmo / Esti / Nail Tech

Active Cosmetology license and 30+years experience

Daisy Hernandez

Cosmo /Esti / Mani Instructor

Active Cosmetology license, 6+years experience

Damian Kuzbicki

Esti Instructor

Active Esti license, 3+years experience

Lekeshia
Cunningham

Cosmo/Barber/Esti Instructor

Active Cosmo / Barber license, 8+years experience

John Nguyen

Barber/Mani Instructor
Speak English / Vietnamese

Active Barber, Mani license, 3+years experience

Jason Pham

Barber Instructor
Speak English / Vietnamese

Active Barber, 3+years experience

Zakeea Freeman

Massage Therapy Instructor

Active Massage Therapy, 5+years experience
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As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are also
encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement.

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the institution may be
directed to the Bureau for Private Postsecondary Education at

Address: 1747 N. Market Blvd. Ste 225, Sacramento, CA 95834

P.O. Box 980818, West Sacramento, CA 95798-0818

Web site Address: www.bppe.ca.gov

Teleihone and Fax #’s: i888i 370-7589 or bi fax i916i 263-1897 or i916i 574-8900 or bi fax i916i 263-1897

Cosmotek College continually assesses of the school catalog and curriculum to ensure that it meets the standards of our organizing
principal and the laws and regulations. Cosmotek College updates its catalog and curriculum immediately if there are changes in the
content or at a minimum of at least one year. Although every effort has been made to assure the accuracy of the information in this
catalog, students and others who use this catalog and curriculum should note that laws, rules and policies change and that these
changes may alter the information contained in this publication. Changes to the catalog shall be reflected at the time they are made
in supplements or inserts accompanying the catalog.

Cosmotek College reserves the right to suspend or terminate any students whose attendance, conduct or academic standing does not
meet the school’s standards and regulations. Cosmotek College also reserves the right to change the requirements for admission or
graduation, modify the staff, and/or the content of the materials of courses, change tuition fees, class schedules and any regulations
affecting the student body. Such changes shall take effect by written notification and within a reasonable time period. However,
changes in tuition or course length will not affect students currently enrolled.

The State of California requires that any person desiring to conduct business as a barber (1000), cosmetologists (1000), hairstyling
(600), esthetician (600), manicurists (400), or Real Estate Agent must first complete the state required clocked hours and curriculum
at a certified school and second pass the state licensing exams.

The curriculum for students enrolled in Barber course shall consist of 1000 clock hours, Cosmetology 1000 clock hours, Esthetics
600 clock hours, Hairstyling 600 clock hours, and Manicuring 400 clock hours of technical instruction and practical operations
covering all practices constituting the art of barbering and cosmetology, esthetics and manicuring. Technical instruction will be by
demonstration, lecture, classroom participation and examination. Practical operation shall mean the actual performance by the
student of a complete service on another person or on a mannequin, and the time it takes to perform a practical operation. To
become a licensed, a person must pass an examination given by the California Board of Barbering and Cosmetology. To qualify for
the examination, a candidate must pay the require fee, be at least 17 years of age, completed 10" grade in public school or its
equivalent, committed no act or crimes constituting grounds for denial of licensure under Section 480 of the California Barbering
and Cosmetology Act Business and Professions code, and completed the course clock hours requirements as listed above in an
approved California Cosmetology school. A candidate passing the written and practical examination and Board receipt of a “Proof
of Training” document issued by the school entitles the examinee to issuance of a state license.

For massage therapy related courses: Attendance and/or graduation from a California Massage Therapy Council approved school
does not guarantee certification by CAMTC. Applicants for certification shall meet all requirements as listed in California Business
and Professions Code section 4600 et. Seq.

Pursuant to California Business and Professions Code section 4611, it is an unfair business practice for a person to do any of the
following:

a) To hold himself or herself out or to use the title of “certified massage therapist” or “certified massage therapist” or “certified
massage practitioner,” or any other term, such as “licensed,” “certified,” “CMT,” or “CMP,” in any manner whatsoever that
implies or suggests that the person is certified as a massage therapist or massage practitioner, unless that person currently holds
an active and valid certificate issued by the California Massage Therapy Council.

b) To falsely state or advertise or put out any sign or card or other device or to falsely represent to the public through any print or
electronic media, that she or she or any other individual is licensed, certified, or registered by a governmental agency as a
massage therapist or massage practitioner.

The California Massage Therapy Council issues voluntary certifications to massage professionals that meet the requirements in the
California State Law. Certification is voluntary. CAMTC Certification is not required by State Law in order for a massage
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professional to practice their profession in the State. However, some cities and counties locally require CAMTC Certification for
massage professionals.

In order to obtain CAMTC Certification, an applicant must submit a fully completed application and meet all of the following
requirements: must be at least 18 years of age, must pay the required fee, submit fingerprints and a pass a criminal background
check, and complete a minimum of 500 hours in an approved CAMTC school.

At the present time, our institution is not approved with CAMTC and our application is pending for review.

For real estate related courses: to obtain a real estate salesperson license, you must first qualify for and pass a written examination.
Those who pass the examination are provided a license application which must be submitted to and approved by the DRE. To
qualify for the examination, a candidate must pay the required fee, be at least 18 years of age, must complete tree college-level
courses at an approved school (Real Estate Principles, Real Estate Practices and one elective course). Applicants who submit
evidence of having completed eight statutory college-level courses required for the broker examination and license are eligible to
take the salesperson examination without submitting further evidence of experience or education. Each course approved by the
Department of Real Estate is a minimum of 45 hours in length.

*The California Board of Barbering and Cosmetology, California Massage Therapy Council (CAMTC), and California
Department of Real Estate may and will most likely perform a background check to determine eligibility of the student to take the
licensing exam. It is the student’s responsibility to determine if certain past criminal convictions (if any) will prevent them from
obtaining the required state license. This is expected to be done prior to enrollment.

Cosmotek College is a private and an unaccredited institution and is not recognized by an accrediting agency recognized by the United
States Department of Education. Therefore, the student enrolled in an unaccredited institution is not eligible for federal financial aid.

Graduates of our programs will be eligible to sit for the applicable licensure exams in California.

Cosmotek College, a private institution, located at 1375 Blossom Hill Road Ste 9, San Jose, CA 95118, was granted institutional
approval from the Bureau for Private Postsecondary and Education. The Bureau’s approval means that the institution operation is in
compliance with state standards as set forth in the CEC and 5, CCR.

Instructional classes are held at 1375 Blossom Hill Road Ste 9, San Jose, CA 95118

"As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are also
encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement.”
This catalog provides consumer information, policies, and procedures. Some of the required consumer information is also available on
Cosmotek College’s website www.cosmotekcollege.com such as the Catalog, School Performance Fact Sheet, Annual Report and
general information about the school. Paper copies of all disclosures are also available upon request during regular business hours
through the Admissions Department.

Prospective enrollees are required to visit the physical facility of the school and to discuss personal, educational, and occupational
plans with school personnel prior to enrolling or signing an enrollment contract. Any prospective or enrolled student may obtain
information through the provided electronic address: support@cosmotekcollege.com

California statute requires that a student, who successfully completes a course of study, be awarded an appropriate diploma or
certificate verifying the fact.

Person seeking to resolve problems or complaints should first contact the instructors in charge, and to Cynthia Trinh, the President. A
student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education
by calling (888) 370-7589 or by completing a complaint form, which can be obtained on the bureau’s internet web site
www.bppe.ca.gov

For massage therapy related courses: A student or any member of the public with questions that have not been satisfactorily answered
by the school or who would like to file a complaint about this school may contact the California Massage Therapy Council at One
Capitol Mall, Suite 320, Sacramento, CA 95814, www.camtc.org, phone (916) 669-5336, or fax (916) 669-5337.

All information in the contents of this school catalog is current and correct and is so certified as true by Cynthia Trinh, President.
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Because of inflationary cycles, and because we must occasionally change equipment to remain current, the school reserves the right for
the following tuition information to be subject to change.

Course Description Hours  Tuition App. Fee STRF  Books Equipment/  Total Charge

* (**) fale Supplies / for the Period

Kits ** of Attendance

—

Barbering 1000 $ 10000 $ 250 $0 $ 200 $2500 $12,950
Cosmetology 1000 $ 10000 $ 250 $0 $ 200 $3500 $13,950
Esthetics 600 $ 6000 $ 250 $0 $ 200 $2500 $ 8,950
Hairstyling 600 $ 6000 $ 250 $0 $ 200 $2500 $ 8,950
Massage Therapy 500 $ 6000 $ 250 $0 $ 180 $500 $ 6,930
Manicuring 400 400 $ 4000 $ 250 $0 $ $1200 $ 5,450
Manicuring 600 600 $ 5000 $ 250 $0 $ $1500 $ 6,750
Real Estate Agent & Loan Processing 300 $ 5000 $250 $0 $450 $ 300 $ 6,000
Real Estate Appraisal 45 $ 150 $150 $0 -0- $ 300
Real Estate Economics 45 $ 150 $150 $0 -0- $ 300
Real Estate Escrows 45 $ 150 $150 $0 -0- $ 300
Real Estate Finance 45 $ 150 $150 $0 -0- $ 300
Legal Aspect of Real Estates 45 $ 150 $150 $0 -0- $ 300
Real Estate Practice 45 $ 150 $150 $0 -0- $ 300
Real Estate Principles 45 $ 150 $150 $0 -0- $ 300
Real Estate Property Management 45 $ 150 $150 $0 -0- $ 300
Remedial Training for Cosmetology 40 $ 500 $250 $0 -0- $ 750
Teacher Training 500 $ 5000 $250 $0 $150 $ 600 $ 6,000

PRICES ARE SUBJECT TO CHANGE WITHOUT NOTICE

Above fees do not include State Board Fees.

*Application fee is nonrefundable.

** STRF fee is nonrefundable after attendance at the first class session or the seventh day after enrollment whichever is later. Effective
April 1, 2022, the Student Tuition Recovery Fund (STRF) assessment rate changed from zero ($0.5) per one thousand dollars ($1000) of
institutional charges to two dollars fifty cents ($2.50) per one thousand dollars ($1000) of institutional charges (5, CCR Section 76120)
***0Once opened or used, books, supplies and tools are not refundable due to unsanitary considerations.

****Total charge for the period of attendance and Estimated schedule of total charges for the entire educational program are the same.

Unemployed or low-income student may be eligible for financial aid or scholarship, please bring proof of your current or last year
income information when you consult with our counselor.

All tuition and fees are payable in advance unless other arrangements have been made prior to commencement of classes.
Payment schedules (weekly, monthly) are available. No interest is charged by this institution when the course is paid in full
prior to completion of the course. All students are encouraged to visit the financial office to determine their eligibility.

Students enrolling in programs that are to be completed in four months or less, will require payment of all tuition and fees
on the first day of instruction unless other payment arrangements are to be made in advance. For those programs designed to
be four months or longer, students are required to pay four months of advance payment. When 50 percent of the program
has been offered, the institution may require full payment unless other payment arrangements have been made. If the school
allows installment payments, no interest will be included.

10 | 52



Cosmotek College believes that the talents, hopes, and ambitions of all people are among our nation most valued possessions. With this
thought, this school continues to promote scholarship, and grants for qualified, deserving students, who would normally be deprived of a
college education because of inadequate funds, to attend college. In awarding funds to eligible students, the amount and the type of self-
help will be related to the circumstances of the individual and the largest amount of grant assistance will be offered to students with the
least ability to pay. Grants do not have to be repaid.

Students may be eligible for grants or state funds. The school accepts payments from these agencies. You may contact them for
eligibility:

Workforce Innovation & Opportunity Act (WIOA), Trade Adjustment Assistance (TAA)

The Trade Adjustment Assistance (TAA) program provides assistance to workers who are laid off due to increased imports from any
foreign country. This federally funded program offers a full range of employment services including training, job search allowances, and
relocation allowances to help eligible individuals return to work.

https://www.dol.gov/agencies/eta/tradeact.

Submit petitions through online petition portal. Petitions may also be submitted by email at taa.petition@dol.gov or by fax to 202-
693-3584 or 202-693-3585

California Work Opportunity and Responsibility to Kids (CalWORKS)

The Welfare-to-Work Program can assign you to, and pay for, an approved education or training program that prepares the participant to
get a specific job. The Welfare-to-Work Program can pay for the cost of approved education or training program, books and supplies,
transportation, and child care costs. Once the training is completed, additional support is made available to you to find a job in that field.

Www.cdss.ca.gov

Workers’ Compensation

The U.S. Department of Labor's Office of Workers' Compensation Programs (OWCP) administers four major disability compensation
programs which provides to federal workers (or their dependents) and other specific groups who are injured at work or acquire an
occupational disease — providing the injured:

o Wage replacement benefits

e Medical treatment

e Vocational rehabilitation

e Other benefits
https://www.dol.gov/general/topic/workcomp
100 Paseo de San Antonio #241, San Jose, CA 95113. 408-277-1246

VA Education and Training Benefits

VA education benefits help Veterans, service members, and their qualified family members with needs like paying college tuition,
finding the right school or training program, and getting career counseling. Learn how to apply for and manage the education and
training benefits you've earned. https://www.va.gov/education/

Department of Rehabilitation

What are DOR Student Services?

DOR Student Services are activities that support you in exploring and preparing for the world of work. Services are based on your
interests — you could try a bunch of activities, or just a few.

DOR Student Services include all of the activities listed on the Explore Your Options and Get Ready to Work pages. They're also a fast
track to services, so you can get started right away.

www.dor.ca.gov

4925 Commerce Dr. Ste 150, Bakersfield, CA 93309 i661i 395-2553

Cosmotek College does not offer visa services to prospective students from other countries.

Prospective enrollees are required to visit the facilities of the school and to discuss personal, educational, and occupational goals with
school administrative personnel before enrolling, attending class or signing enrollment agreements along with completing an admission
interview. The school is accepting applicants for admissions into any of our programs under the following criteria:
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o Potential student must be at least 17 years of age. If student is under age 18, have a parent(s) or legal guardian sign the student
enrollment/contract.

e Provide a copy of his/her High School Diploma, GED or school transcripts.

e Provide a form of identification issued by the U.S. Government Agencies.

e Students lacking the High School Diploma or its equivalent, must have completed the 10" grade level of education or its
equivalent as required by the Board of Barbering and Cosmetology and pass an Ability to Benefit e exam administered by an

e independent proctor. Currently, our school is using the WONDERLIC BASIC SKILLS TEST. This test is approved by the
Secretary of Education, Washington, DC. Two tests will be administered, and you must receive the minimum passing score of
(200) for Verbal Form VS1 or VS2, (210) for Quantitative Form QS1 or QS2.

*Foreign Diploma or Transcripts

Cosmotek College will accept a foreign diploma or transcript; however, the diploma or transcript must be equivalent to U.S. high school
diploma and must be translated into English by a certified translator or a notary public.

Cosmotek College does not accept credit for experiential credit, challenge examinations and achievement tests. Cosmotek College does
not award experiential credit.

Students will be evaluated for Satisfactory Academic Progress and will meet accordingly with each of the programs (hours)

Program (length) SPA1 SPA2
Barbering (1000 hours) 500 1000
Cosmetology (1000 hours) 500 1000
Esthetics (600 hours) 300 600
Hairstyling (600 hours) 300 600
Massage Therapy (500) 250 500
Manicuring 400 (400 hours) 200 400
Manicuring 600 (600 hours) 300 600
Real Estate Agent & Loan Processing (300 hours) 150 300
Teacher Training (500 hours) 250 500

Each meeting is necessary as it ensures students have had at least one evaluation midpoint within each program’s course. In cases where
the student has not met Satisfactory Academic Performance, our faculty will determine the best solution and work with the student to bring
them up to an appropriate level. This additional effort will help many achieve their goal.

For transfer students, they will receive evaluations at their midpoint of their contracted hours or at the schedule evaluation period for the
program they are enrolled in, whichever comes first.

Please contact the school at 408-999-0446 or support@cosmotekcollege.com to schedule a meeting with the school faculty when you are
reaching the clocked actual hours.

The Freshman Level is fashioned to teach beginner students the basics education in the field of study including a solid foundation of theory
as well as practical experience. Students practice newly learned skills on mannequins and classmates prior to moving to the clinic floor.

Barbering and Cosmetology: Students will be required a minimum of 100 hours learning the fundamentals of cosmetology and hair styling.
Esthetics: Students will be required a minimum of 60 hours learning the fundamentals of esthetics.

Manicuring: Students will be required a minimum of 40 hours learning the fundamentals of manicuring.

Massage Therapy: For freshman-level students, the curriculum includes essential foundational courses. Before progressing to advanced
studies (courses MAS105 through MAS110), students must first complete MAS102, consisting of 80 hours in human anatomy and
physiology, and MAS104, which covers 70 hours of the fundamentals of therapeutic massage. These courses lay the groundwork necessary
for more specialized studies in the field of massage therapy.
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grade point average o0 o IS required for graduation from any program at Cosmotek College. Bo eory and practical’ work are
considered important. Students are evaluated on a level system that prepares them for state license examination and industry performance
levels. All work must be completed to graduate. The following are required for graduation from all programs:

1. Completion of all assignments and tests

2. Complete the course within one and one-half times the length of the course as defined in the enrollment agreement.
3. Satisfy all financial obligations owed to school or make satisfactory arrangements for payment

4. The school will not release an official transcript until all graduation requirements are met.

5. Once the student has met all these requirements, he/she will receive a Diploma of Graduation.

Cosmotek College does not have any articulation with any schools. Student transferring into this school from another school in the State
of California must present his/her record of withdrawal from the prior school if the student wishes to be validating credit for prior training
hours. Students desiring credit for training from schools out of this state must submit proof of training to California State Board of
Cosmetology for approval. The Board will provide the applicant with acknowledgement of approved credit. In some cases the applicant
will be entitled to take the State Board examination; otherwise the applicant will be required to enroll in an approved institution in
California for additional training. This institution will recognize approved records of prior training and will give appropriate credit.
Students in good standing who withdraw temporarily will be able to reenter training without loss of credit.

ItS you earn a Is at the complete discretion of an institution to which you
may seek to transfer. Acceptance of the certificate/diploma you earn in
program is also at the complete discretion of the institution to which you may seek to transfer. If the certificate/diploma that you
earn at this institution are not accepted at the institution to which you seek to transfer, you may be required to repeat some or all
of your coursework at that institution. For this reason, you should make certain that your attendance at this institution will meet
your educational goals. This may include contacting an institution to which you may seek to transfer after attending
COSMOTEK COLLEGE to determine if your credits, or certificate/diploma will transfer.

Cosmotek admits students with a high school diploma or its equivalent, or must have completed 10w grade education level and pass the
Ability to Benefit (ATB) proficiency exam that meet minimum score requirements, who, as such, are deemed to have the level of
English proficiency necessary to have the ability to benefit from the programs taught in English.

language is not English; the student may bring an interpreter when signing the enrollment agreement contract to obtain a clear
understanding of the terms and conditions of the enrollment contract in the student’s primary language.

Students who fail to meet SAP (Satisfactory Academic Progress) standards (due to either lack of attendance and/or low grades) at any
time or during a given evaluation period will be placed on a warning status until the following evaluation period. Students will be
considered to be making SAP progress and remain eligible to receive aid during the warning period. Students who fail to meet SAP by
the conclusion of the warning period will be deemed not to be making satisfactory progress and will lose any remaining eligibility for
student financial aid. Students at this time may be terminated from the course of study.

Course incompletes, repetitions, and noncredit remedial courses do not apply to this institution. Therefore, these items have no effect
upon the school’s satisfactory academic progress standards.

One complimentary printed copy of each training completion record is available through the Admissions and Records Office. Each
additional transcript will be provided at a fee of $30

0.00 from the Admissions and Records Office. Transcripts will only be released to the student upon receipt of a written and signed
request. No transcripts will be issued until all tuition and other fees due to the institution are paid in full.
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Any transcripts or documents requested that are 5 years and older, there will be a $150 processing fee to search and provide
documentation requested. Submit proof of graduation from Cosmotek College with your written request.

FULL TIME enrollment is defined as any student scheduled to attend 20-40 hours or more per week. PART-TIME enrollment is
defined as 16-23 hours per week.

Students who are absent for more than 21 days must fill out the “leave of absence” form. If a student is absent for more than 21

days without notifying the school, the school will reserve the right to terminate the student. The students then need to follow the
procedure for reapplying.

Maximum of 10 hours of attendance per day and 45 hours per week will be allowed.

Massage Therapy program

a. isallowed a maximum of 40 hours per week.

b. s allowed a maximum of 10 hours per day.

c. lsallowed a maximum 15 hours online per week.

d. isrequired a minimum of 10 hours on-campus per week and allowed a maximum of 25 hours on-campus per week.
Applicants for CAMTC certification shall be required to have attended 500 supervised hours total with 100 of those hours
satisfying CAMTC specified subjects.

If you are late for more than 10 minutes for the class, please kindly sit at the end of the classroom and do not ask the instructor to
repeat what you’ve missed.

Timecards are the property of the school. Students must punch in and out only their own timecard. Timecard must be signed by
student and instructor every day or latest end of the week. All signed timecards must be turned in immediately. If they are not in,
you will lose your earned hours.

TIME CLOCK POLICY:

ON-CAMPUS

Student must adhere to their contracted hours each week.

A 30-minute lunch break will be subtracted from your daily total hours if you are in the school for longer than 7 hours.

ONLINE

Instructor-led online learning is Mon-Sun 9am-9pm. Work done outside of these hours will be removed. No overlapping of hours
(on-campus and online) is allowed.

Students must use Cosmotek Time Tracker to Clock in/out and must notify the instructor online in Chat Post what work is being
done. Online hours with no supporting work, will be removed. For online hours to count, student must be evaluated by chapter
test or practical evaluation by an on-campus instructor once a week or they will lose their online hours for that week.

Tests can be taken as many times as needed. Passing score is 70%.

LIVE LECTURE

Students is required to attend scheduled live lecture. Student is required to clock in & out on Cosmotek Time Tracker for all LIVE
lectures. Report in the Chat Box to the online instructor of your attendance before and after each LIVE lecture.

Log onto your class or meeting from a distraction-free, quiet environment.

Please keep your audio on mute until you want to speak. This will help limit background noise.

If you would like to speak or answer a question, use the “Raise Hand” feature, then unmute yourself after you are called on by
your teacher.

When you are speaking, let others know that you are finished by saying something like, “I’m done,” or “Thank you,” so that
everyone knows you have finished your comments.

Make sure your video is on so your teachers and peers can see you.

Please take care of your personal needs (appropriate dress, basic hygiene, eating, chewing gum, talking to others in your home,
etc.) prior to entering a virtual classroom.

The students need to engage in an appropriate online behavior and communicate only with the teachers regarding their school
assignments. Avoid posting or sharing negative and offensive comments, posts, messages, photos, and inappropriate material.
The teacher is responsible for maintaining a classroom that is positive and full of learning opportunities.

MAKE-UP POLICY:

School has multiple technical instruction and practical operations in the morning, evening, and weekend. Student who misses
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scheduled school hours are allowed to make-up missed hours by attending the other available sessions within the same week.
Students are responsible to make-up any lost time due to absences. Students have until the next scheduled SAP or their scheduled
end date to make-up lost time. All Massage 500 program students will be required to make-up missed hours as per the instruction
in this catalog and the lesson plans made available to students at the time of enrollment. All Massage 500 and 750 program
students will be required to ensure that a minimum of 500 hours is attended to qualify for CAMTC certification.

1. Students are expected to observe Cosmotek College academic and behavioral Standards of Student Policies and to act in a manner
that is a credit to the college and to themselves.

2. Academic standards include academic honesty, satisfactory academic performance.

3. Behavioral standards include showing mutual respect to students and college staff and adherence to College and State/Federal
laws.

4. All students are required to appear in a clean apron or smock purchased from the school. Closed toed shoes, and sleeves
appropriately covering shoulders are required when in the building. The students must adhere to good hygiene practice, use
deodorants as necessary, and maintain fresh breath, as you will be working closely with the public.

5. Hair must be clean and styled. Students who fail to comply with the professional dress code may be asked to leave and return
with appropriate attire.

6. Friends and visitors are only permitted in the reception area and visits should be as brief as possible.

7. Cell phones are not permitted for use within the school building.

8. Food and drinks are allowed only in the lunchroom and break area. Leaving food in the wrong place may attract ants, mice,
roaches, and pets that may harm your health. Only water bottles are allowed in classroom. Students can keep food in the
refrigerators; however, all food and containers will be cleaned out every Friday.

9. Cosmotek College is a smoke-free campus.

10. Stealing or taking school property or another’s personal property is unacceptable and is grounds for termination.

11. Only products furnished by the college may be used unless otherwise approved by the supervisor. Students are not allowed to give
services to materials other than what is called for on the service ticket. Students violating this rule will be disciplined accordingly.

12. Students are responsible for their own kit and equipment while working on clients. All kit, equipment, tools and personal items
must be kept or secured in assigned locker. Cosmotek College is not responsible for any lost or stolen articles.

13. Students must comply with all instructions, directions, orders, etc., given by personnel relative to school activities. No
insubordination will be tolerated.

14. All students serving the public must be courteous and pleasant. If difficulties arise, please call an instructor. Students must take all
appointments assigned to them. Failure to take a patron is grounds for suspension. No student may leave a patron while doing a
salon service, except in an emergency or student is excused by an instructor.
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